
PRODUCTION CREW INFORMATION AND APPLICATION

FOR “Once On This Island”  2007-08

Q: What is production crew?  

A: Production crew consists of volunteers who assist in advertising the production, selling tickets for the production, ushering and selling concessions at the productions, and/or working during production week on the hair and makeup design and application.  

Q: Is it as important as the other jobs?

A: Absolutely YES!

Q: How is my commitment different?

A: Your commitment is as important, but generally you are volunteering for a shorter amount of time.

Q: What kind of jobs might I be asked to do and what are the details?

A: Look below and read about the various opportunities.  If you are interested in applying, then fill out the application and submit it by November 2.  Production Crew members are required to pay only a $10 Activity/Cast Party Fee.  The fee also entitles you to come to the Cast Party for food and fun.  Being on Production Crew is a great way to begin to become involved, or to remain involved, without committing to December through February!

ADVERTISING CREW

· Put up flyers in stores and local businesses during the month of January.

· You might be asked to announce the upcoming musical during February in school.  

· Working with parent volunteer producers during January and February.

· Help with ticket sales.  Handing out pre-paid tickets at the will call table at performances.

· There is only a $10 Activity Fee required; this entitles you to attend our Cast Party. 
· You will be selected based on your application and willingness to contribute!

USHERING AND CONCESSIONS
· Ushers are required to be present at three of the four performances.  They are required to attend at least one meeting prior to the production to put seat numbers on chairs and become familiar with the auditorium. 

· Ushers are asked to assist the audience to their seats before curtain; hand out programs at the door; assist as needed when audience members have questions or concerns; remain cheerful and courteous at all times! 

· Ushers must arrive at least 90 minutes prior to curtain and remain after the show to collect used programs and help clear out the auditorium.  You may also be asked to assist the Concessions Crew.  We encourage you to sign up an adult family member to assist as well!

· Ushering is a great way to get to know the show and meet our community.  Ushers may receive CAS hours if requested.  You are encouraged to purchase a ticket to see one show in its entirety because, although you are allowed to sit quietly in the balcony after you have seated everyone, you may not be able to remain for the entire performance due to your volunteer commitments.

· Your Parent Coordinator will inform you as to the required attire for ushering.  This is a fantastic way to get involved!

· There is only a $10 Activity Fee required; this entitles you to attend our Cast Party. 
·  You will be selected based upon your application and willingness to contribute!

Concessions Crew

· You will be required to work three of four performances.  You will be needed 90 minutes prior to each performance to assist the parent coordinators in setting up the beverages, food, flowers, and other items. 

· You will be asked to re-stock as needed prior to the curtain, prior to and during intermission, and then put items away during the second act. You may or may not be required to work with cash during sales. 

· There is only a $10 Activity Fee required; this entitles you to attend our Cast Party. 
·  You will be selected based upon your application and willingness to contribute!

Make-up and Hair Crew

· We are looking for up to 10 students who will work this year on make-up/hair and costume assistance.  Students will be divided into working groups of 2-3 students for maximum learning and assisting the cast. 

· Students must be willing to learn basic stage makeup and assist in its application. You are encouraged to bring ideas and creativity to the “job” and remain committed during the entire production week. In addition, students will assist the costume crew as needed back stage before, during, and after each production to ensure each character’s materials are in tact!  It’s guaranteed you will have fun while working!

· Required dates for this crew will include some, but not all of the following days and times (depending on your rotation):


Saturday, Feb 9 
11-1pm


Saturday, Feb 16
9-2pm


Sunday, Feb 17
evening tbd


Monday, Feb 18
4-10pm


Tuesday, Feb 19
4-10


Wed-Sat, Feb 20-23
4-11pm


Sunday, Feb 24 
noon-strike (required attendance for all); Cast Party

· In addition, there is a $10 Activity Fee; this entitles you to our Cast Party.
· You will be selected based upon your application and willingness to contribute.
Complete the attached application and return it to Mrs. Davidson no later than Nov. 2.

APPLICATION FOR PRODUCTION CREW

 “Once On This Island”

RETURN THIS APPLICATION TO MRS. DAVIDSON NO LATER THAN

 FRIDAY, NOVEMBER 2, 2007!       (Don’t forget to sign below!)

PRINT YOUR NAME_____________________________________________________

YOUR CT TEACHER___________________________________ROOM#___________

YOUR GRADE AT ODYSSEY THIS YEAR___________________

PARENT NAME(S)______________________________________________________

ADDRESS_____________________________________________________________

YOUR HOME PHONE___________________________________________________

STUDENT E-MAIL______________________________________________________

PARENT E-MAIL_______________________________________________________

Place a 1, 2, 3 in order of your preference next to the job you wish to be considered for.

__________Advertising 

__________Concessions

__________Make-up/Hair

__________Ushering

**********************************************************************

_____I will be willing to work in any capacity as needed.  Put me where you need me!

_____I have a willing adult family member who in interested in helping too!  Call us!

Student Signature______________________________________________________
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