
To: The entire cast, crew, and pit orchestra of “Once On This Island.”
From: the Directors, Mrs. Davidson, Mr. Klein, Ms. Cushman, Ms. Dyer, Mrs. Potter, Mrs. Borrelli

Date: 2007-08

In order to avoid problems down the road during production, we have decided to make our attendance policy as clear as possible.  We all want an outstanding production, and each and every one of you is an important part of the final show.  Your attendance at every rehearsal is expected.  There are, of course, times when your absence in unavoidable.  Please read the terms below and help us all achieve the level of excellence we know is possible.


I. Illness – we check the school absence list to confirm your absence from school!


a) If you are absent from school due to illness, try to call a friend and ask that they cover your part, take notes in songs, get your blocking, etc.  You may email a student director as well.



b) If you will be out for an extended time (3+ days), please have a parent call/email one of us.  We will be concerned about your health, but also will want to know about your prospective return.  Don’t forget to call/email a friend to cover your needs!


II. Unexcused Absences – this means you just didn’t show up!


a) One unexcused absence: the director is notified and the student is confronted; it is marked in the attendance roster.  



b) Two unexcused absences could result in dismissal from the show, based upon a phone conversation w/ the director, student, and parent.


III. Excused Absences – the rule here is PLAN AHEAD! Put your excuse in THE EXCUSE BOX!


a) Personal (doctor/dentist/family) – Your written excuse is expected to be turned in one week in advance.  Please try to return from your appointment when possible.  Limit this to one per month!  There will be no excuses accepted during the production week (February 16-24).


b) Academic – We would prefer that you notify us (in writing/email from the teacher) one week, or at least two days, in advance if you need extra time w/ a teacher.  Certain academic activities are acceptable, and we try to work w/ you on these.  We encourage you to use your “days off” from rehearsing, before school, lunch, or your study hall times for making up time w/ teachers.  


IV. Academic Requirement



Odyssey Academy requires that students participating in extra-curricular activities maintain a 2.0 GPA.  Teachers have been notified of this policy and are encouraged to notify us if they feel a student’s academics are in jeopardy.  A student can be put on academic probation and kept from all rehearsals and activities related to the musical.  Academic probation lasts one week in the hopes that the student will improve his/her grades.  Students involved in the cast/crews will be handed Run Around Sheets three times during production. An envelope is provided for you on our Call Board.  They will due to the Artistic Director as follows:



From the Cast:  December 1



From the Cast/Crews:  January 19 (or you will not be permitted to attend the Lock in)



From the Cast/Crews:  February 14


V. Early Dismissal/Late arrival from rehearsal (for a prior commitment)



a) during JANUARY – preferably less than but NO MORE THAN one hour of rehearsal time is to be missed during any week, including Saturday rehearsals.


b) during FEBRUARY – preferably less then, but NO MORE THAN 30-45 minutes per week, including Saturday rehearsals.



c) during WINTER RECESS/PRODUCTION WEEK – no absences during production week, whether rehearsing or performing at Olympia. Your presence is mandatory! You’re part of the team!

REMINDER: you must provide your own transportation during production week.
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